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[bookmark: _Toc84428463]Letter of Invitation
UNITY, a program administered by the International Research and Exchanges Board (IREX) and funded by United States Agency for International Development (USAID), invites competent and experienced contractors to submit a bid for the «Renovation of the internal premises of a non-residential building, located at: Kyiv oblast, Bila Tserkva, M. Hrushevsky str., 6».

The Bila Tserkva Community is the Beneficiary of this project. The Bila Tserkva Community will act as the owner of the Project Site, and together with IREX will supervise the works once the Contractor is selected. IREX has the role as the implementing partner of the project.

This Bidding Documents include all the Sections indicated below and should be read in conjunction with any Addendum issued in accordance with these Bidding Documents: 
This Letter of Invitation
Section I: Instruction to Bidders (ITB)
               This Section provides standard relevant information to help Bidders prepare their bids and is inclusive of provisions on the submission requirements, opening and evaluation of bids, and on the award of contracts. The Bidders are required to follow all provisions that are stated in the Instructions to Bidders. IREX, may for any reason, whether at its own initiative or in response to a clarification requested by a prospective Bidder, amend Instructions to Bidders.
                  
                  Bid Data Sheet (BDS)
BDS includes provisions that are specific to each procurement and that supplement Instructions to Bidders.

Section II: Evaluation Criteria
This Section includes the evaluation criteria to be used by IREX in selecting the contractor to perform the Contract.  determine the best value-for-money bid and the qualifications of the Bidder to perform the contract.

                          Section III:  Detailed Design, Bills of Quantities (BoQ)
This Section contains the Technical Requirements, Technical Specifications, Bills of Quantities and supplementary information that describe the Works to be procured.

Section IV: Bidding Forms 
                   This Section includes the forms which are to be completed by the Bidder and submitted as part of the Bid.

Technical Offer – The following Bidding Forms and the respective supporting documentation are part of the Technical Offer: 
· Form BF-1: Bid Submission Form
· Form BF-2: Power of Attorney
· Form BF-4: Timetable of construction 
· Form BF-5: Bidder Information Form 
· Form BF-6: Joint Venture Partner Information Form
· Form BF-7: Major Items of Construction Equipment
· Form BF-8: List of Subcontractors
· Form BF-9: Experience and Past Performance
· Form BF-10: Technical Capacity
· Form BF-11: Personnel
Financial Offer – The following Bidding Forms and the respective supporting documentation are part of the Financial Offer: 
· Form BF-3: Price Schedule Forms
· Form BF-12: Bid Price Form
If you are interested in submitting a Bid in response to this invitation to bid, please prepare your Bid in accordance with the requirements and procedure as set out in these Bidding Documents and submit it by the Deadline for Submission of Bids set out in Bid Data Sheet. 
Should you require further clarifications, please contact IREX in writing ONLY at the following e-mail address: grants.diemo@irex.org   


[bookmark: _Toc84428464]Section I. Instruction to Bidders (ITB)
[bookmark: 1y810tw]Definitions
Throughout these Bidding Documents the following terms shall be interpreted as indicated below: 

(a) “Bidder” means any entity (firm or Joint Venture) that submits a bid to participate in the tender. 
(b) “Bidding Documents” refers to the collection of documents issued by IREX to instruct and inform potential Bidders of the processes for bidding, selection of the winning bid, and Contract formation.
(c) “Evaluation Criteria” refers to the evaluation criteria (Section II) to be used by IREX in selecting the Contractor to perform the Contract.
(d) “Contract” means the Contract to be entered into between IREX and the Contractor. “Contract Documents” mean the Contract with all its annexes, attachments, schedules, drawings, designs, and other similar documents.  
(e) “Contractor” means the entity (firm or Joint Venture), whose bid to perform the Contract has been accepted.
(f) “Day” means calendar day.
(g) “In writing” means communicated in written form (e.g., e-mail, with proof of receipt). 
(h)  “Project Site(s)” means the land(s) and other places on, under, in or through which the Works are to be executed. 
(i) “IREX” means «International Research & Exchanges Board», the entity that order services and execution of works under the Contract.
(j) “IREX’s country” means the Ukraine. 
(k) “Subcontractor” means any entity with which the Contractor contracts any part of the Contract.
(l) “Detailed Design” is a set of text and graphical documents which define architectural, structural, technical and technological solutions and cost estimates for renovation of the premises, duly approved by the Owner. Detailed Design (i) refers to Section III of these Bidding Documents and provides general information on the purpose of acquiring the Workmanship, Construction Materials and Machines and Construction Equipment; (ii) Details the Technical Specifications of the Workmanship, Construction Materials and Machines and Construction Equipment; and (iii) Details the Services Specifications – inland transportation, works, documentation, acceptance, warranty and maintenance support.
(m) “Tender” means the process of selecting the Contractor to perform the Contract for which these Bidding Documents are issued. 
(n) “Works” means the works to be executed by Contractor on the basis of the Contract signed following the results of the Tender.
(o) “Drawings” means the graphic and pictorial portions of the Contract Documents, wherever located and whenever issued, showing the design, location and dimensions of the Work, generally including plans, elevations, sections, details, schedules and diagrams.
(p) “Transparency” is a principle implying a process by which reliable, timely information about existing conditions, decisions and actions relating to the organization's activities is made accessible, visible and understandable.
(q) “Warranty” means that Contractor warrants to the Owner and IREX that all materials and equipment furnished under the signed Contract will be fit for their intended purpose, new unless otherwise specified, and that all Works will be of good quality, free from faults and defects and in conformance with the Contract Documents. All Works not conforming to these requirements, including substitutions not properly approved and authorized, may be considered defective.
(r) “Construction works” include all activities associated with the construction, reconstruction, demolition, repair or renovation of a building, structure or activities such as site preparation, excavation, erection, building, installation of equipment or materials, decoration and finishing, as well as services incidental to construction such as drilling, mapping, satellite photography, seismic investigations and similar services provided pursuant to the procurement contract, if the value of those services does not exceed that of the works themselves, as well as other works specified by IREX in the Bidding documents and/or the Contract.
(s) “Liability” includes any obligation incurred as a result of law, rule or agreement; being legally obliged and responsible; a debt or an obligation to another party.
(t) “Construction materials” referred to materials, equipment, and services to be supplied and used under the Contract.
(u) “Joint Venture” is a simple partnership, consortium, group or association (an agreement between several parties to jointly carry out business without creating a separate legal entity).
(v) "Community" is a body of consolidated community, such as: village, community, city, municipal or district councils and their executive bodies, represented by the Head of the Community or another duly authorized person. 
(w) ”Architectural Supervisor” is a representative of the Architectural & Engineering Firm that developed the Detailed Design for renovation of the premises and is assigned by IREX as Architectural Supervisor for the project. Architectural Supervisor oversees the works performed according to the Detailed Design during the whole period of construction
(x) “Technical Supervisor” is a duly certified engineer appointed by the Owner to oversee the construction works to comply with construction codes and regulations and to control the quality and quantity of the works during the whole period of construction


	[bookmark: _Toc434943316][bookmark: _Toc454294049][bookmark: _Toc84428465]GENERAL PROVISIONS

	1. [bookmark: _Toc300752846][bookmark: _Toc454294050][bookmark: _Ref509492038][bookmark: _Ref509492046][bookmark: _Toc84428466]1. Introduction
	1.1 This tender is organized in accordance with the IREX procurement policy and USAID rules and regulations.
1.2 By applying to this tender, the Bidder agrees and accepts all conditions and rules, listed in these Bidding Documents, including any amendments made in writing by IREX such as Bid Bulletins, Amendment to the Bidding Documents, and others.
1.3 Participation of Bidders in this tender will not generate any IREX obligations toward any Bidder. UNITY reserves the right to accept or reject any bid that does not conform with the requirements of this document or to cancel the entire tender process and reject all bids at any time prior to contract award, without thereby incurring any liability to any Bidder. Bidders shall bear all costs associated with the preparation and submission of their bids and contract negotiation, and IREX will in no case be responsible or liable for those costs, regardless of the conduct or outcome of the tender or contract negotiation.
1.4 These Bidding Documents have been addressed to all eligible Bidders. 
1.5 IREX will select a Contractor from among those who submit a qualifying bid in accordance with the required described in these Bidding Documents. 
1.6 No appeal against contract decision award is allowed.
1.7   The Contract to be signed with the selected Contractor is firm fixed price and is not subject to any variation whatsoever, except to the following circumstances: currency fluctuation, increase of market prices, increase of any taxes etc., that is why bidders are encouraged to review and include all the costs associated with any risks for the implementation of this contract. 
Volumes, specifications mentioned in the tender documents are specified in the Detailed design for renovation for actual Project Site. The Bidder must estimate the volumes by itself based on the technical documents and is highly encouraged to visit the Project Site and to make necessary estimates before submitting the Bid. The exceeding volumes will be covered by the Contractor. 


	[bookmark: _Toc84428467][bookmark: _Toc454294051]Fraud and Corruption 


	1.8 The Bidder and all parties constituting the Bidder (partners in a Joint Venture and/or Subcontractors), shall observe the highest standard of ethics during the tender and execution of the subcontract for which these Bidding Documents are issued. In pursuit of this policy, IREX:
a) Will reject a proposal for award if it determines that the Bidder recommended for award has, directly or through an agent, engaged in corrupt, fraudulent, collusive or coercive practices in competing for the Subcontract;
b) Will sanction a Bidder, including declaring him ineligible, either indefinitely or for a stated period of time, to be awarded a subcontract under UNITY Program if it at any time determines that he has, directly or through an agent, engaged, in corrupt, fraudulent, collusive or coercive practices in competing for, or in executing the Subcontract.
1.9 [bookmark: 2bn6wsx]Any communications between the Bidders and IREX related to matters of alleged fraud or corruption must be made in writing. If the Bidder has any evidence of fraud, corruption and conflict of interest this information shall be submitted in writing to IREX Deputy Chief Financial Officer (Budget & Compliance), Richard Schrader, rschrader@irex.org.

	[bookmark: _Toc454294052][bookmark: _Toc84428468]Eligibility
	1.10 [bookmark: ihv636]It is the Bidder’s responsibility to ensure that its employees, Joint Venture members, subcontractors, service providers, suppliers and/or their employees meet the eligibility requirements as established by IREX.
1.11 Bidders shall be excluded from participation in the tender and deemed ineligible if they or any parties constituting the Bidder (partners in a Joint Venture and/or Subcontractors): 
a) have nationality from a country with a sanction imposed by the United Nations Security Council; or
b) have active exclusions in the System for Award Management (SAM) (www.sam.gov);
c) have been listed on the Specially Designated Nationals (SDN) and Blocked Persons List maintained by the U.S. Treasury for the Office of Foreign Assets Control, sometimes referred to as the “OFAC List”; 
d) have been listed in the United Nations Security designation list;
e) is on the debarment and suspension list, whether in any other country or state (this can be checked through LexisNexis Bridger Insight or any other directory or information source determined by IREX);
f) for a conduct which in IREX’s view amounts to a professional misconduct that calls into question the integrity or professional credibility of the Bidder in particular where such a conduct has led to the termination, unilateral or by mutual settlement agreement, of a subcontract concluded with IREX, a public procurement subcontract, or any other commercial subcontract concluded between the Bidder and a third party company.
IREX reserves the right to qualify at its discretion whether the Bidder's conduct amounts to a professional misconduct that calls into question the integrity or professional credibility of the Bidder within the meaning of point 3.2 (g) above. Professional misconduct that calls into question the integrity or professional credibility of the Bidder, includes, but is not limited, to the following situations:
· breach of contractual obligations likely to jeopardize the entire purpose of the contract, in particular those relating to non-compliance with the time limit for delivery or removal of defects, breach of the terms and conditions of the provided guarantee;
· any request by the Bidder to amend a subcontract referred to in point 3.2 (g) above which has been considered by IREX, the contracting authority or the other party to the subcontract to be unfounded, in particular if such conduct has led to the termination, unilateral or by mutual settlement agreement, of the subcontract;
· violation of intellectual property rights;
· breach of personal data protection rules;
· violation of applicable mandatory legal provisions including administrative rules or ethical standards of the profession to which the Bidder belongs;
· for entering into agreement with other persons or entities with the aim of distorting competition;
· for attempting to influence the decision-making during the award procedure;
· for attempting to obtain confidential information that may confer upon the Bidder undue advantages in the award procedure;
· presentation of false information (misrepresentation), or that does not correspond to reality, concealment of information that influences the outcome of the procurement.
IREX will not bear any financial liability in connection with the interpretation and qualification of the Bidder's conduct as a professional misconduct that calls into question the integrity or professional credibility of the Bidder within the meaning of point 3.2 (g) above. By submitting the Bid, the Bidders confirm that they agree with these provisions and assume the risk of being declared ineligible, if applicable.
The means of proof employed for proving a Bidder ineligible are at the discretion of IREX. IREX is not obliged to disclose any evidence and reasons on the basis of which the Bidder was considered ineligible.
3.3     All bidders must be legally registered in Ukraine.
3.4     All bidders must have license for business activity in construction of objects of medium (CC2) and/or significant (CC3) classes of consequences. In addition to that, all bidders must have license for installation of fire alarm systems.
3.5    In order for an international bidder to be eligible for this tender, it shall be affiliated with a company locally registered in Ukraine and have the right to legally perform works or provide services in Ukraine. International companies that are not legally registered in Ukraine are not eligible to apply for this tender. 

	[bookmark: _Toc450316123][bookmark: _Toc454197061][bookmark: _Toc454294053][bookmark: _Toc454294056][bookmark: _Toc84428469]Conflict of Interests
	1.12 Any conflict of interest that is not disclosed or that cannot be mitigated will be ground for disqualification of the bidder and/or termination of the bid offer or subcontract.
4.2     A Bidder and all parties constituting the Bidder (partners in a Joint Venture and/or Subcontractors) shall not have a conflict of interest with any of involved parties. Bidders shall be disqualified if they or any parties constituting the Bidder (partners in a Joint Venture and/or Subcontractors) are found to have conflict of interest. Bidders may be considered to have a conflict of interest with one or more parties in this tender, if they:
(a) Are or have been engaged by IREX or Beneficiary of the project, as single Bidder or associated with a firm or any of its affiliates, to develop or prepare the Detailed Design, Bills of Quantities, Technical Design and other documents to be used for the construction works to be accomplished under these Bidding Documents, and / or provided consulting services related to above mentioned to associated firms or any of its affiliates; or
(b) Submit more than one bid in this tender (except the cases when alternative Bids are requested in BDS); however, this does not limit the participation of Subcontractors in more than one bid as a Subcontractor.
(c) Have close personal or professional connection with one of IREX or Community representatives. The bidders shall disclose in Bidding documents submitted for this tender about any close personal relationship with all parties that are involved in this tender, relatives, friends, associates, etc. For the purposes of this disclosure, “relatives” shall include parents, spouse, children, siblings, cousins, aunts, uncles, mother-in-law, father-in-law, brothers-in-law, sisters-in-law, grandparents, grandchildren or anyone living in the same household. However, it will be no conflict of interest when one of the parties will declare the conflict of interests and will be withdrawn from the decision-making process.

	[bookmark: _Toc84428470]Eligible Workmanship, Construction Materials and Machines and Construction Equipment
	1.13 All construction materials, further referred to as Workmanship, Construction Materials and Machines and Construction Equipment to be supplied under the Contract may have their source in any country, subject to the restrictions specified in clause 5.2. 
1.14 A country is defined as an ineligible country, if 
(a) As a matter of law or official regulation, IREX’s country prohibits commercial relations with that country, 
(b) By an Act of Compliance with a Decision of the United Nations Security Council, IREX’s country prohibits any import of materials from that country, and 
(c) By applicable United States law or Executive Order or United States policies, including under any than existing anti-terrorist policies, United States Federal Government prohibits any import of materials from that country. 
1.15 For purposes of this clause, the nationality of the Bidder is distinct from the country in which the construction materials are produced or from which the Related Services are supplied.
Ineligible and Restricted Commodities and Services:
(1) Ineligible Commodities and Services. The recipient must not, under any circumstances, procure any of the following under this award:
(i) Military equipment,
(ii) Surveillance equipment,
(iii)Commodities and services for support of police or other law enforcement activities,
(iv) Abortion equipment and services,
(v) Luxury goods and gambling equipment, or
(vi) Weather modification equipment.
(2) Ineligible Suppliers. Any firms or individuals that do not comply with the requirements in Standard Provision, “Debarment, Suspension and Other Responsibility Matters” and Standard Provision, “Preventing Transactions with, or the Provision of Resources or Support to, Sanctioned Groups and Individuals” must not be used to provide any commodities or services funded under this award.
(3) Restricted Commodities. The recipient must obtain prior written approval of the Agreement Officer (AO) or comply with required procedures under an applicable waiver, as provided by the AO when procuring any of the following commodities: 
(i) Agricultural commodities,
(ii) Motor vehicles,
(iii) Pharmaceuticals,
(iv) Pesticides,
(v) Used equipment,
(vi) U.S. Government-owned excess property, or
(vii) Fertilizer.
1.16 Source and Nationality:
Except as may be specifically approved in advance by the IREX Director of Grants, Contracts and Compliance (GCO), all commodities and services that will be reimbursed by USAID under this award must be from the geographic code 935 or 937 and must meet the source and nationality requirements set forth in 22 CFR 228. For a current list of countries within each geographic code, see the following link http://www.usaid.gov/ads/policy/300/310. Guidance on the eligibility of specific commodities and services may be obtained from the IREX Grants and Contract Office (GCO).
No commodities, items with components from, or related services may be offered from the listed countries. 
If IREX determines that the Contractor has procured any commodities or services under this award contrary to the requirements of this provision, and has received payment for such purposes, IREX may require the Contractor to refund the entire amount of the purchase.
1.17 Trafficking in Persons (April 2016)
a. The recipient, subawardee, or subcontractor, at any tier, or their employees, labor recruiters, brokers or other agents, must not engage in:
(1) Trafficking in persons (as defined in the Protocol to Prevent, Suppress, and Punish Trafficking in Persons, especially Women and Children, supplementing the UN Convention against Transnational Organized Crime) during the period of this award;
(2) Procurement of a commercial sex act during the period of this award;
(3) Use of forced labor in the performance of this award;
(4) Acts that directly support or advance trafficking in persons, including the following acts:
i. Destroying, concealing, confiscating, or otherwise denying an employee access to that employee's identity or immigration documents
ii. Failing to provide return transportation or pay for return transportation costs to an employee from a country outside the United States to the country from which the employee was recruited upon the end of employment if requested by the employee, unless:
a) Exempted from the requirement to provide or pay for such return transportation by USAID under this award; or
b) The employee is a victim of human trafficking seeking victim services or legal redress in the country of employment or a witness in a human trafficking enforcement action;
iii. Soliciting a person for the purpose of employment, or offering employment, by means of materially false or fraudulent pretenses, representations, or promises regarding that employment;
iv. Charging employees recruitment fees; or
v. Providing or arranging housing that fails to meet the host country housing and safety standards.
b. In the event of a violation of section (a) of this provision, IREX is authorized to terminate this award, without penalty, and is also authorized to pursue any other remedial actions authorized.

	[bookmark: _Toc434943321][bookmark: _Toc454294057][bookmark: _Toc84428471]PREPARATION OF BIDS

	[bookmark: _Toc454294058][bookmark: _Toc84428472]General Considerations
	1.18 In preparing the Bid, the Bidder is expected to examine the Bidding Documents in detail, obtain and examine all other information relevant to the project and the scope of the works available on reasonable enquiry. The Bidder must form their own assessment of the nature and extent of services required to execute the works and properly account for all works in their Bid. Material deficiencies in providing the information requested in the Bidding Documents may result in rejection of the Bid.
Bidders acknowledge and agree that the Bidding Documents does not purport to contain all relevant information in relation to the Works and is provided solely on the basis that bidders shall be responsible for making their own assessment of the matters referred to in the Bidding Documents.
1.19 The Bidder will not be permitted to take advantage of any errors or omissions in the Bidding documents. Should such errors or omissions be discovered, the Bidder must notify IREX accordingly.
1.20 IREX may introduce any modifications or amendments into the Bidding Documents before the set deadline. If any such amendments or modifications are introduced into the Bidding Documents after submission of any Bids but before the deadline, IREX will inform the Bidders who have submitted their Bids inviting them to introduce relevant corrections into their Bids, if relevant.

	[bookmark: _Toc454294059][bookmark: _Toc84428473]Cost of Preparation of Bid
	1.21 Bidders shall bear all costs associated with the preparation and submission of their bids and contract negotiation, and UNITY will in no case be responsible or liable for those costs, regardless of the conduct or outcome of the tender or contract negotiation.

	[bookmark: _Toc434943323][bookmark: _Toc454294060][bookmark: _Toc84428474]Language of the Bid
	1.22 The bid, as well as all correspondence and documents relating to the bid between the Bidder and IREX, must be written in one of the languages: English or Ukrainian. 

	[bookmark: _Toc300752855][bookmark: _Toc454294061][bookmark: _Toc84428475]Documents Comprising the Bid
	1.23 The documents and related forms comprising the Bid are provided in the BDS.

	[bookmark: _Toc454294068][bookmark: _Toc84428476]Documents Establishing the Eligibility and Qualifications of the Bidder
	1.24 The Bidder shall furnish documentary evidence of its status as an eligible and qualified Contractor, using the Forms provided under Section IV and providing documents required in those forms. In order to award a contract to a Bidder, its qualifications must be documented to IREX’s satisfaction. 

	[bookmark: _Toc300752860][bookmark: _Toc454294069][bookmark: _Toc84428477]Technical Bid Format and Content
	1.25 The Bidder is required to submit a Technical Bid using the Bidding Forms (Section IV) and templates provided in Section III of the Bidding Documents.
1.26 When applicable and required as per Section III, samples of items to be used during the project implementation shall be provided within the time specified at no expense to IREX. If not destroyed by testing, samples may be returned at Bidder’s request and expense, unless otherwise specified in the BDS.
1.27 When applicable and required as per Section III, the Bidder shall describe the necessary training program available for the maintenance and operation of the equipment, facility, and other infrastructure offered as well as the cost to the IREX. Unless otherwise specified, such training and training materials shall be provided in the language of the Bid as specified in the BDS.
1.28 When applicable and required as per Section III, the Bidder shall certify the availability of spare parts on the market of the Ukraine (elements expected to be replaced during normal operation of the equipment, including wear parts – this provision does not apply for interchangeable parts), for at least 5 years after final acceptance, and free of charge during the expected warranty period and at cost post guarantee, or as otherwise specified in this Bidding Documents.

	[bookmark: _Toc454294070][bookmark: _Toc84428478]Price Schedule

	1.29 The Bidders must submit their Contractual Price (BoQ) calculated according to the requirements of the ДСТУ Б Д.1.1-1:2013 Rules on construction costs evaluation. The structure of the BoQ must represent the structure of the scope of works. Detailed BoQ is calculated based on the drawings, scope of works and list of materials attached to this RFP. Please refer to the BF-3 Form

1.30 Any requirement described in the Technical Bid but not priced in the Price Schedule, shall be assumed to be included in the prices of other activities or items, as well as in the final total price.

	[bookmark: _Toc84428479]Timetable of Construction
	See form BF-4 TIMETABLE OF CONSTRUCTION

	[bookmark: _Toc454294071][bookmark: _Toc84428480]Currencies
	1.31 The Bidders may quote their prices only in Ukrainain Hryvnya (UAH). Bids offering prices in any other currency shall be rejected.
1.32 Bidders shall submit firm fixed priced bids at VAT 0%. Goods and services for technical assistance project shell be exempt from any taxes and duties on the territory of the Ukraine as per the Agreement between the governments of Ukraine and the United States of America in May 7, 1992.

	[bookmark: _Toc454294072][bookmark: _Toc84428481]Joint Venture (JV)
	1.33 If the Bidder is a group of legal entities that will form or have formed a Joint Venture (JV), partners in Joint Venture must complete the Form BF-6 provided in Section IV.
1.34 In addition, bid submitted by a Joint Venture of two or more firms as partners must comply with the following requirements:
a) The bid must be signed so as to be legally binding on all partners;
b) One of the partners must be nominated as the Partner in Charge;
c) The Partner in Charge must be authorized to incur liabilities and receive instructions for and on behalf of any and all partners of the Joint Venture, and the entire execution of the Contract, including payment, shall be done exclusively with the Partner in Charge;
d) An internal JV Contract establishing the joint venture between all partners shall be signed by all partners, and they shall be liable jointly and severally for the execution of the Contract. IREX may request a fully executed copy of the JV Contract.
1.35 After the Deadline for Submission of Bid, the lead entity identified to represent the JV (e.g. Partner in Charge) shall not be altered without the prior written notification and consent of IREX. 
1.36  The lead entity and the member entities of the JV shall abide by the provisions of Bidding Documents in respect to submitting only one Bid (see provision 17). 
1.37 The description of the organization of the JV must clearly define the expected role of each of the entities in the Joint Venture in delivering the requirements of the Bidding Documents. All entities that comprise the JV shall be subject to the eligibility and qualification assessment by IREX.

	[bookmark: _Toc84428482]Subcontractor
	1.38 If for the executions of works related to this tender, the Bidder intends to delegate a part of the works to subcontractor(s), this fact must be disclosed using the Form BF-8 from Section IV. The Bidder should clearly state which type of works must be executed by the Subcontractor(s). 
1.39 The information needed to be submitted by the Bidder about the Subcontractor is reflected in Form BF-8 from Section IV.

	[bookmark: _Toc300752856][bookmark: _Toc454294062][bookmark: _Toc84428483]Only One Bid
	17.1   A firm may submit a bid either as a single Bidder on its own, or as partner in one, and only one, Joint Venture. A firm which is a Bidder, whether as a single Bidder or as a partner in a Joint Venture, cannot be a Subcontractor in other bids. A firm, not participating as Bidder or as partner in a Joint Venture, may be proposed as a Subcontractor in any number of bids.


	[bookmark: _Toc300752857][bookmark: _Toc454294063][bookmark: _Toc84428484]Bid Validity Period
	1.40 Bids must remain valid for 60 days after the bid submission deadline date specified BDS.

	[bookmark: _Toc454294064][bookmark: _Toc84428485]Extension of Bid Validity Period
	1.41 In exceptional circumstances, prior to the expiration of the Bid validity period, IREX may request Bidders to extend the period of validity of their Bids. The request and the responses shall be made in writing. A Bidder granting the request shall not be required or permitted to modify its bid.
1.42 If the Bidder agrees to extend the validity of its Bid, it shall be done without any change to the original Bid.
1.43 The Bidder has the right to refuse to extend the validity of its Bid, in which case, the Bid shall not be further evaluated.

	[bookmark: _Toc434943319][bookmark: _Toc454294065][bookmark: _Toc84428486]Clarification of Bid (from the Bidders)

	1.44 Bidders may request clarifications on any of the Bidding documents no later than the date indicated in the BDS. Any request for clarification must be sent in writing in the manner indicated in the BDS. If inquiries are sent to other than specified email address, even if they are sent to a IREX staff member, IREX shall have no obligation to respond or confirm that the query was officially received. 
1.45 IREX will provide the responses to clarifications through the method specified in the BDS.
1.46 IREX shall endeavor to provide responses to clarifications in an expeditious manner, but any delay in such response shall not cause an obligation on the part of IREX to extend the submission date of the Bids, unless IREX deems that such an extension is justified and necessary. 

	[bookmark: _Toc434943320][bookmark: _Toc454294066][bookmark: _Toc84428487]Amendment of Bids

	1.47 At any time prior to the deadline of Bid submission, IREX may for any reason, such as in response to a clarification requested by a Bidder, modify the Bidding Documents in the form of an amendment to the Bidding Documents. 
1.48 Any Addendum issued shall be part of the Bidding Documents, shall be binding on Bidders and shall be communicated in writing to all registered Bidders as a Bid Bulletin.
1.49 In order to afford Bidders reasonable time in which to take the issued amendment into account in preparing their bids, IREX may, at its discretion, extend the deadline for the submission of bids, specified in BDS through an Addendum to the Bidding Documents. IREX will notify all registered Bidders in writing about the extended deadline through a Bid Bulletin. 
1.50 If the information provided in that respective Bid Bulletin requires a modification of the bid, any Bidder that already submitted their Bid is entitled to resubmit the respective Bid before the Bid submission deadline. 
1.51 Bid Bulletins and Amendments will be communicated in writing to all bidders, and placed on open web sources.  

	[bookmark: _Toc454294073][bookmark: _Toc84428488]Alternative Bids
	1.52 Alternative Bids shall not be considered. 

	[bookmark: _Toc84428489]Project Site Visit
	1.53 IREX will not organize a visit to the Project Site given the current security concerns.
1.54 Interested Bidders are still have right to visit on their own responsibility and examine, inspect the location of the Project Site and its surroundings (as detailed in the Detailed Design for renovation) and gather information to be able prepare a complete and reliable all-inclusive bid. The costs of visiting the Project Site shall be the bidder’s own responsibility. No plea for ignorance of conditions that exist or that may thereafter exist or of conditions or difficulties that may be encountered in the execution of the works as a result of non-cognizance of local conditions, laws and regulations and/or failure to make the necessary examinations and investigations shall be accepted as an excuse for any failure or omission on the part of the Contractor to fulfil his contractual obligations.
The Contractor shall also make all the investigations necessary to thoroughly inform himself regarding all facilities for access to the site, characteristics of the site. Conditions affecting supply of labor, water, electricity for temporary lighting and power as well as any local regulations and restrictions and generally any matters which may affect his prices as no claim on the ground of lack of knowledge in any respect will be entertained.
1.55 The Bidders can raise questions, see technical documentation, check the Project Site environment on its own. No verbal statement made during the Project Site visit (if Project Site visit organized) shall modify the terms and conditions of the Bidding Documents, unless specifically incorporated in the Minutes of the Bidder’s Project Site visit or issued/posted as an Amendment to Bidding Documents. 
1.56 If the Bidders have questions or clarifications, they can submit the question or clarification ONLY to grants.diemo@irex.org until the deadline specified in BDS. IREX shall forward copies of its response to all registered Bidders as a Bid Bulletin, including a description of the inquiry, but without identifying its source, on the date specified in BDS.
1.57  Bidder is encouraged to add/ change volumes of work in order to submit an offer that reflects in the best way the construction service needed to be executed. All changes must be indicated in accompanying letter.

	[bookmark: _Toc454294075][bookmark: _Toc84428490]
SUBMISSION AND OPENING OF BIDS

	[bookmark: _Toc454294076][bookmark: _Toc84428491]Submission 
	1.58 Bidders shall submit their bids by electronic method of transmission.
1.59 All files must be free of viruses and not corrupted.
1.60 The Bidder shall submit a duly signed and complete Bid comprising the documents and Bidding Forms in accordance with requirements in the BDS. 
1.61 The Bid shall be signed by the Bidder or person(s) duly authorized to commit the Bidder. The authorization shall be communicated through a Power of Attorney, accompanying the Bid (using the Form BF-2 as referred in Section IV).  
1.62 IREX will accept scanned copies of the original documents or electronic version of the documents that are electronically signed by a person duly authorized to sign on behalf of the Bidder. It is recommended that the pages of the electronic bid, except for un-amended printed literature, shall be electronically signed by the person or persons authorize to sign the bid. IREX reserves the rights to request the original hard-copy of the bid at any given time.

	[bookmark: _Toc84428492]Marking of Bids
	1.63 For electronic submission, the Bidder must submit the Bid as follows: 
a) Official address for e-submission: grants.diemo@irex.org  
b) Format: PDF files only 
c) All files must be free of viruses and not corrupted;
d) If the electronic files are above 25 MB in memory, the Bidder may submit the Technical and Financial Offers by saving the files on one of the file sharing platforms such as Google Drive, OneDrive, DropBox, etc., and submitting a link ONLY to grants.diemo@irex.org     
e) The Price Schedule Forms (Form BF-3.1) shall be submitted by the Bidders both in PDF format and in the editable format (word, excel) to facilitate the financial evaluation. 
1.64 For electronic submission, Technical and Financial Offers must be submitted as separate attachments in one email and named appropriately. IREX may request an original hard copy of the bid, if necessary. 
1.65 The following Bidding Forms and the respective supporting documentation are part of the Technical Offer: Form BF-1, Form BF-2, Form BF-4, Form BF-5, Form BF-6, Form BF-7, Form BF-8, Form BF-9, Form BF-10, Form BF-11.
1.66 The following Bidding Forms and the respective supporting documentation are part of the Financial Offer: Form BF- 3, and Form BF-12.
1.67 It is recommended that the email itself:
· Bear the name of the Bidder;
· Bear the recommended subject line of email: as specified in BDS.
24.5   If the email or the attachments are not marked as required, IREX will assume no responsibility for the misplacement or premature opening of electronic submission of the bid.

	[bookmark: _Toc454294077][bookmark: _Toc84428493]Deadline for Submission of Bids and Late Bids
	1.68 Complete Bids must be received by IREX in the manner, and no later than the date and time, specified in the BDS. IREX shall only recognize the actual date and time that the bid was received by IREX.
1.69 IREX shall not consider any bid that arrives after the deadline for submission of bids specified in BDS. Any bid received by IREX after the deadline for submission of bids shall be declared late and rejected.

	[bookmark: _Toc454294078][bookmark: _Toc84428494]Withdrawal, Substitution, and Modification of Bids
	1.70 A Bidder may withdraw, substitute or modify its Bid after it has been submitted at any time prior to the deadline for submission. 
1.71 Email submissions: A bidder may withdraw, substitute or modify its Bid by sending a written notice to IREX, duly signed by an authorized representative.  The corresponding substitution or modification of the Bid, if any, shall accompany the respective written notice. IREX recommends all notices to be submitted by clearly marking them as “WITHDRAWAL” “SUBSTITUTION,” or “MODIFICATION”. If the withdrawal, substitution or modification of the Bid was not signed by an authorized representative of the Bidder, IREX will consider such submission as authorized, if such request /documents were sent from the same email address from which the original Bid was submitted to IREX, and this would be considered acceptable by the Bidder. 
1.72 Any bid, submitted to IREX in an electronic version, that is requested to be withdrawn shall be deleted from IREX’s email inbox.
1.73 No bid may be withdrawn, substituted, or modified in the interval between the deadline for submission of bids and the expiration of the period of bid validity specified by the Bidder on the Bid Submission Form or any extension thereof. Bid withdrawal notice received after the bid submission deadline shall be ignored, and the submitted bid shall be deemed to be a validly submitted bid. 


	[bookmark: _Toc454294079][bookmark: _Toc84428495]Bid Opening	
	1.74 IREX will open the Bid in the presence of an ad-hoc committee formed by IREX of at least two (2) members. 
1.75 No Bid shall be rejected at the opening stage, except for late submissions, in which case, the Bid shall not be opened.  

	[bookmark: _Toc454294080][bookmark: _Toc84428496]
EVALUATION OF BIDS

	[bookmark: _Toc300752864][bookmark: _Toc454294081][bookmark: _Toc84428497]Confidentiality
	1.76 Information relating to the examination, evaluation, and comparison of Bids, and the recommendation of contract award, shall not be disclosed to Bidders or any other persons not officially concerned with such process, even after sending the award notification. 
1.77 Any effort by a Bidder or anyone on behalf of the Bidder to influence IREX in the examination, evaluation and comparison of the Bids or contract award decisions may, at IREX’s decision, result in the rejection of its Bid.
1.78 Notwithstanding the above, from the time of bid opening to the time of Contract award, if any Bidder wishes to contact IREX on any matter related to the tender, it should do so in writing ONLY to the address grants.diemo@irex.org.

	[bookmark: _Toc454294082][bookmark: _Toc84428498]Evaluation of Bids
	1.79 IREX will conduct the evaluation solely on the basis of the Bids received.
1.80 In evaluating the bids, IREX shall apply only and all of the evaluation and qualification criteria, factors, methodology, and requirements specified in the Bidding Documents. No other criteria or methodology shall be permitted.
1.81 The evaluation criteria are described in Section II, and the technical requirements and specifications are stated in Section III.

	[bookmark: _Toc454294086][bookmark: _Toc84428499]Clarification of Bids
	1.82 To assist in the examination, evaluation and comparison of Bids, IREX may, at its discretion, request any Bidder for clarifications of its Bid. 
1.83 Bidder may be given the opportunity to clarify certain aspects of the Bid or to resolve minor or clerical errors. Clarification does not give the Bidder an opportunity to revise or modify its Bid, except to the extent that corrections of apparent clerical mistakes result in a revision. Clarifications do not require “discussions" or submission of another proposal. Any unsolicited clarification submitted by a Bidder in respect to its Bid, which is not a response to a request by IREX, shall not be considered during the review and evaluation of the Bids. 
1.84 In case the Bidder has not submitted any of the documents required by the BDS  that confirm Bidder’s eligibility and its conformity with minimum qualification requirements or has not provided Bid Security, IREX may at its own discretion decide on disqualification of the Bid or additionally solicit such documents, unless the subsequent submission of any required documents introduce substantial changes into the Technical Offer, or modify the Financial Offer, or if the lack thereof constitutes a material deviation as defined in section 32 below.

	[bookmark: _Toc454294087][bookmark: _Toc84428500]Responsiveness of Bid
	1.85 IREX’s determination of a Bid’s responsiveness will be based on the content of the bid itself. A substantially responsive Bid is one that in opinion of IREX conforms to the terms, conditions, specifications and other requirements of the Bidding Documents without material deviation, reservation, or omission.

	[bookmark: _Toc454294088][bookmark: _Toc84428501]Nonconformities, Reparable Errors and Omissions
	1.86 Provided that a Bid is substantially responsive, IREX may waive any non-conformities or omissions in the Bid that, in the opinion of IREX, do not constitute a material deviation (material deviation is the material failure of a Bid to meet the Bidding Documents requirements or a combination of significant weaknesses in a Bid that increases the risk of unsuccessful contract performance to an unacceptable level).
1.87 IREX may request the Bidder to submit the necessary information or documentation, within a reasonable period, to rectify nonconformities or omissions in the Bid related to documentation requirements except price, if not requested by IREX. Failure of the Bidder to comply with the request may result in the rejection of its Bid.
1.88 For the bids that have passed the preliminary examination, IREX shall check and correct arithmetical errors as follows:
a) If there is a discrepancy between the unit price and the line item total obtained by multiplying the unit price by the quantity, the total shall prevail; 
b) If there is an error in a total corresponding to the addition or subtraction of subtotals, the totals shall prevail; and
c) If there is a discrepancy between words and figures, the amount in words shall prevail.

	[bookmark: _Toc454294089][bookmark: _Toc84428502]AWARD OF CONTRACT

	[bookmark: _Toc454294090][bookmark: _Toc84428503]Right to Accept, Reject, Any or All Bids
	1.89 IREX reserves the right to accept or reject any bid that does not conform with the requirements of this document or to cancel the entire tender process and reject all bids at any time prior to contract award, without thereby incurring any liability to any Bidder. IREX shall not be obliged to award the contract to the lowest priced offer.

	[bookmark: _Toc454294091][bookmark: _Toc84428504]Award Criteria and Award Notification
	1.90 The Bidder achieving the highest combined technical and financial score and determined as qualified to perform the Contract satisfactorily shall be selected for award and invited to negotiate the contract. The purpose of the negotiation is to eliminate significant deficiencies to enhance materially the Bid's potential for award. 
1.91 IREX shall disqualify the potential awarded Bidder if contract negotiations are not successful, IREX reserves the right to contact the next highest Bidder to negotiate and potentially be awarded contract.
1.92 IREX shall forward the agreed Firm Fixed Price Contract to the Contractor for signature and submittal of the required performance security by a specified due date.
1.93 The Awarded Contractor shall sign the Firm Fixed Price Contract and submit the requested performance security requirements to IREX by the specified due date.  
[bookmark: _Hlk84860221]Upon the winning Bidder furnishing the signed Firm Fixed Price Contract and the performance security IREX shall notify each unsuccessful Bidder of the successful establishment of the Contract.

	[bookmark: _Toc84428505]Bid challenge
	1.94 After notification of the award, unsuccessful Bidders may make a request in writing to IREX for a written debrief, seeking explanations on the grounds on which their bids were not selected.
1.95 IREX shall promptly respond in writing to any unsuccessful Bidder who, after notification of contract award, requests a written explanation. IREX shall communicate in writing the results of evaluation of Bidder’s bid and shall not discuss the other bids when responding to inquiries. 
1.96 The selection of the winner of the tender is the sole responsibility of IREX. Any Bidder who has submitted a bid for this tender agrees and accepts this condition.
1.97 Disputes on the award of bids should be addressed to IREX  Grants and  Contracts Office.

	[bookmark: _Toc454294094][bookmark: _Toc84428506]Contract Signature
	1.98 As soon as practically possible, but no more than 2 (two) days following receipt of the Firm Fixed Price Contract, the winning Bidder shall sign and date it, and return it to IREX.

	[bookmark: _Toc454294095][bookmark: _Toc84428507]Contract Type and General Terms and Conditions 
	1.99 The type of Contract to be signed is a firm fixed-price contract payable entirely in Ukrainian Hryvnias. The contract is a firm-fixed price and is no subject to any variation whatsoever, except to the following circumstances: currency fluctuation, increase of market prices, increase of any taxes etc., that is why bidders are encouraged to rethink and include all the costs associated with any risks for the implementation of this contract. 
Changes will be rare and only made if the price increases for reasons that cannot be predicted and are outside of the Bidder’s control. Any change that increases the contract price will be made by formal modification to be signed by both IREX and Contractor.  
Volumes, specifications mentioned in the tender documents are specified by the Detailed Design for renovation and may differ from actual from the Project Site. The Bidder must estimate the volumes by themselves. The exceeding volumes will be covered by the Contractor.
1.100 The type of Contract to be signed and the applicable Contract agreement can be accessed in announcement email.
1.101 Should there be any discrepancy between the terms of the Bidding Documents and the Contract signed following the award, the terms of the Bidding Documents shall prevail, unless otherwise expressly agreed by the Parties in the Contract. In any case no substantial modifications of the conditions of the Bidding Documents referring to the volume of works and their price can be made in the Contract.

	[bookmark: _Toc454294096][bookmark: _Toc84428508]Performance Security
	1.102 As soon as practically possible, but no more than 15 (fifteen) days after execution of the Contract, the successful Awarded Bidder shall furnish the Performance Security in accordance with the Contract, equal to 5% of the Contract amount in the form of an official bank guarantee and shall be valid until the Certificate of Substantial Completion is signed by the IREX. Once the Substantial Completion Certificate is signed, the Performance Security amount shall be returned to the Contractor within 15 (fifteen) days. The performance security can be enforced by IREX at any time when the Contractor has committed a breach of the Contract or of the tender documentation (including the specifications, the technical design etc.). IREX will retain 10% of the Contract amount from the Substantial Completion payment by way of guarantee for due performance of the Contract. The retained amount shall be returned to the construction company upon expiration of the Defects Notification Period of 90 (ninety) days provided that no defects are discovered. It is the responsibility of the Owners and/or managers of the renovated premises to notify IREX about any defect discovered during that period.
1.103 The performance security shall expire once all the obligations of the Contractor under the Contract have been fulfilled. The performance security shall be returned to the Contractor in the absence of objections to the quality of the works, equipment and materials after final acceptance of Contractor’s performance and only after the Contractor will issue and will submit to IREX and the Community (being the beneficiary of the project) the Warranty Letter for works executed and products that were used at the Project Site.  The format of the Warranty Letter shall be as indicated in the Firm fixed price contract.

	[bookmark: _Toc454294102][bookmark: _Toc84428509]Payment Provisions
	1.104 The Contractor shall be considered to be satisfied with rates and prices provided for tender and included in the Contract.
1.105 The terms of payment shall be within thirty (30) business days after the work performed and the technical and financial documentation provided have been approved by IREX, Architectural Supervisor, Technical Supervisor and authorized representative of the Beneficiary of this project. with no advance payment.
1.106 Milestone payments are listed in the table below
	Payment no.
	Payment description
	Milestone
	Percentage from Contract amount

	Payment 1
	Mobilization payment
	Upon appointing key personnel and Health and Safety Coordinator, and once Construction Master Plan is verified by IREX
	35%

	Payment 2
	Substantial Completion payment
	Upon 100% completion of renovation works
	55%

	Payment 3
	Retention payment
	Upon expiration of the Defects Notification Period of 90 (ninety) days after Substantial Completion
	10%





[bookmark: _Toc454294110][bookmark: _Toc84428510]Bid Data Sheet
The following data for the works to be procured shall complement, supplement, or amend the provisions in the Bidding Documents. In the case of a conflict between the Bidding Documents, the Bid Data Sheet, and other annexes or references attached to the Bid Data Sheet, the provisions in the Bid Data Sheet shall prevail.
1. General Information
	BDS No.
	Ref. to Section no
	Data
	Specific Instructions / Requirements

	1
	
	The identification number and the name of the tender 
	FY24-UNITY-BILA TSERKVA_YCC-08, «Renovation of the internal premises of a non-residential building, located at: 
Kyiv oblast, Bila Tserkva, M. Hrushevsky str., 6»

	2
	
	Scope of work
	The project proposes the partial renovation of internal finishing inside the premises of the non-residential building, upgrade of electrical networks and artificial lighting, provide solutions for air conditioning and repair of the heating system, installation of telecom networks. The detailed scope of works is described by the Section III of this Bidding Documents.

	3
	
	Beneficiary of the project
	The Bila Tserkva Community is the direct beneficiary of this project. The Bila Tserkva Community will not participate in the evaluation of bids, will act as the owner of the Project Site, and together with IREX will supervise the works once the Contractor is selected.

	4
	8
	Language of the Bid 
	☒ English       ☒ Ukrainian

	5
	
	Submitting Bids for Parts or sub-parts of the Detailed Design (partial bids)
	Not Allowed


	6
	21
	Alternative Bids 
	Shall not be considered



	7
	22
	Project Site Visit 
	Will not be conducted
IREX will not organize a Project Site Visit to Bila Tserkva given the current risks related to the martial law.

Interested Bidders are still have right to visit on their own responsibility and examine, inspect the location of the Project Site and its surroundings (as specified by the Detailed Design) and gather information to be able prepare a complete and reliable all-inclusive bid. The costs of visiting the Project Site shall be the bidder’s own responsibility. No plea for ignorance of conditions that exist or that may thereafter exist or of conditions or difficulties that may be encountered in the execution of the works as a result of non-cognizance of local conditions, laws and regulations and/or failure to make the necessary examinations and investigations shall be accepted as an excuse for any failure or omission on the part of the Contractor to fulfil his contractual obligations.
The Contractor shall also make all the investigations necessary to thoroughly inform himself regarding all facilities for access to the site, characteristics of the site. Conditions affecting supply of labor, water, electricity for temporary lighting and power as well as any local regulations and restrictions and generally any matters which may affect his prices as no claim on the ground of lack of knowledge in any respect will be entertained.  
The Bidders can raise questions, see technical documentation, check the Project Site environment on its own. No verbal statement made during the Project Site visit shall modify the terms and conditions of the Bidding Documents, unless specifically incorporated in the Minutes of the Bidder’s Project Site visit or issued/posted as an amendment to Bidding Documents.  

If the Bidders have questions or clarifications, they can submit the question or clarification ONLY on grants.diemo@irex.org until  
 December 20, 2023. 
IREX shall forward copies of its response to all Bidders as a Bid Bulletin, including a description of the inquiry, but without identifying its source, until December 23,2023 change volumes of work in order to submit an offer that reflects in the best way the construction service needed to be executed. All changes must be indicated in accompanying letter.

NOTE : As the type of the contract to be signed with the selected Contractor is a firm fixed price contract, IREX strongly recommends all Bidders to visit the Project Site. The contract is firm fixed price and is not subject to any variation whatsoever except to the following circumstances: currency fluctuation, increase of market prices, increase of any taxes etc., that is why bidders are encouraged to rethink and include all the costs associated with any risks for the implementation of this contract. 
Volumes, specifications mentioned in the tender documents are specified by the Detailed Design and may differ from the actual Project Site. The Bidder must estimate the volumes by itself. The exceeding volumes will be covered by the Contractor. 

	8
	17
	Bid Validity Period
	60 days after the bid submission deadline date specified in BDS 14. The period of validity of Bids shall be until January 30, 2024, inclusive. A bid valid for a shorter period shall may be rejected by IREX as non-responsive.

	9
	13
	Bid Security 
	Not Required


	10
	39
	Advanced Payment 
	Not Allowed


	11
	14
	Currency of Bid 
	UAH  at  VAT 0%

	12
	19
	Deadline for submitting requests for clarifications/ questions from Bidders
	18:00, December 20, 2023

	13
	19
	Manner of requesting clarifications/questions (by the Bidders) 
	In writing ONLY at the following e-mail address: grants.diemo@irex.org	



	14
	19, 20
	Manner of Disseminating Supplemental Information to the Bidding Documents and responses/clarifications to queries
	Direct communication to prospective Proposers by email

 

	15
	25
	Deadline for Bid submission 
	Bids in electronic format, must be received by IREX not later than 18:00, Kyiv time, on January 4, 2024  

IREX shall not consider any bid that arrives after the deadline for submission of bids specified above. Any bid received by IREX after the deadline for submission of bids shall be declared late and rejected.

PLEASE NOTE:
1.  Try to submit your bid a day prior or well before the closing time. Do not wait until last minute! 

	16
	25
	Allowable Manner of Submitting Bids
	☒ email submission only


	17
	24
	Bid Submission Address 
	ONLY grants.diemo@irex.org

	18
	24
	Electronic submission requirements/Marking of Bids
	For electronic submission, the Bidder must be submitted as follows: 
a) Official address for e-submission: grants.diemo@irex.org  
b) Recommended subject line of email: «FY24-UNITY-BILA TSERKVA_YCC-08» - “Renovation of non-residential premises in Bila Tserkva»
Format: PDF files only 

c) All files must be free of viruses and not corrupted;
d) If the electronic files are above 25 MB in memory, the Bidder may submit the Technical and Financial Offers by saving the files on one of the file sharing platforms such as Google Drive, OneDrive, DropBox, etc., and submitting a link ONLY to grants.diemo@irex.org     
e) The Price Schedule Forms (Form BF 3.1, Form BF 3.2, Form BF-3.3) will be submitted by the Bidders both in PDF format and in the editable format (word, excel) to facilitate the financial evaluation. 
For electronic submission, Technical and Financial Offers must be submitted as separate attachments in one email and named appropriately. IREX may request an original hard copy of the bid, if necessary. 
IMPORTANT: For electronic submission, in order to secure the secrecy of the financial bid, please archive the Financial Offer into a separate file. The file(s) constituting the Financial Offer SHALL be protected by a password. The password shall be provided to IREX upon the latter’s request. 
The following Bidding Forms and the respective supporting documentation are part of the Technical Offer: Form BF-1, Form BF-2, Form BF-4, Form BF-5, Form BF-6, Form BF-7, Form BF-8, Form BF-9, Form BF-10, Form BF-11.
The following Bidding Forms and the respective supporting documentation are part of the Financial Offer: Form BF- 3, and Form BF-12.
It is recommended that the email itself:
Bear the name of the Bidder;
Bear a warning not to open before the time and date for Bid opening as specified in the BDS;
Bear the recommended subject line of email: as specified in BDS.
If the email or the attachments are not marked as required, IREX will assume no responsibility for the misplacement or premature opening of electronic submission of the bid.

	19
	29
	Evaluation Method for the Award of Contract
	Best value (50% for technical score and 50% for financial score)

	20
	
	IREX will award the contract to:
	One Bidder Only


	21
	1.7, 37
	Type of Contract 
	Firm Fixed Price Contract 

	22
	
	Other Information Related to the Bidding Documents
	Further information, instructions and/or amendments to the solicitation documents shall be published at the IREX Ukraine UNITY landing page: https://mriemotadiemorazom.org/               

	23
	
	Precondition for release of contract
	Submission of the documents as follows:
1. Environmental Compliance Certificates, Accreditations (ISO if available), Markings/Labels, and other evidence of the Bidder’s practices which contributes to the ecological sustainability and reduction of adverse environmental impact (e.g., use of non-toxic substances, recycled raw materials, energy-efficient equipment, reduced carbon emission, etc.),
2. Proposal on material testing and measurement (as applicable)
3. Waste Management Plan or the contract with the specialized company for waste disposal
4. Quality Control Plan (ex. Quality manual, ISO certification, etc.)
5. Appointing Health & Safety Coordinator
6. Construction Master Plan



Section II. Evaluation Criteria
Preliminary Examination Criteria 
Bids will be examined to determine whether they are complete with respect to minimum documentary requirements, as per below criteria on a Yes/No basis:
· Has the Bidder provided all necessary Bidding Forms as per Bidding Documents requirements;

IREX reserves the right to reject any Bid at this stage.  

Minimum Eligibility 
The Bidder will be evaluated against the Minimum Eligibility requirements specified below. If the Bid is submitted as a Joint Venture, each member should meet the minimum criteria, unless otherwise specified. 
Eligibility will be evaluated on a Pass/Fail basis. 
Bids submitted by ineligible Bidders or proposing ineligible Subcontractors shall be rejected. 
	Subject
	Criteria
	Document Submission requirement

	ELIGIBILITY
	
	

	Legal Status
	Bidder and all parts constituting the Bidder (JV partners and Subcontractors) is a legally registered entity. 

For Bidders legally registered in Ukraine:
· Extras from the State Register of Legal Entities issued by Public Services Agency; 
· Copy of registration certificate of the company, upon availability.

For international Bidders legally registered in Ukraine, and for legally registered Bidders that are affiliated with an international company, for the international company:
o	Copy of registration certificate of company;
o	Extract of Charter/Bylaws of company.

	Form BF-5, Bidder Information Form; BF-6 Joint Venture Partner Information


	Eligibility
	Bidder and all parts constituting the Bidder (JV partners and Subcontractors) not suspended, nor debarred, nor otherwise identified as ineligible by the United Nations Security Council designation list,  in the System for Award Management (SAM) (www.sam.gov, by the Specially Designated Nationals (SDN) and Blocked Persons List maintained by the U.S. Treasury for the Office of Foreign Assets Control, sometimes referred to as the “OFAC List”, through checks in LexisNexis Bridger Insight;
IREX reserves the right to check the presence or absence of debts against the National public Budget.
	Form BF-1: Bid Submission Form

	Conflict of Interest
	The Bidder and all parts constituting the Bidder (JV partners and Subcontractors) have no conflicts of interest in accordance with Bidding Documents clause 4. 
	Form BF-1: Bid Submission Form

	Bankruptcy
	Bidder and all parts constituting the Bidder (JV partners and Subcontractors) has not declared bankruptcy, is not involved in bankruptcy or receivership proceedings, and there is no judgment or pending legal action against the Bidder that could impair its operations in the foreseeable future. IREX reserves the right to check the information on bankruptcy and liquidation of the Bidder.
	Form BF-1: Bid Submission Form



Technical eligibility 
The technical bids shall be evaluated on a pass/fail basis for compliance or non-compliance with the technical specifications identified in the bid.
	Subject
	Criteria
	Document Submission requirement

	Technical eligibility 
	pass/fail basis for compliance or non-compliance with the technical requirements identified in the bid, 
	Documents submitted as part of the Technical Bid



Financial Capability
	Financial Standing/Capability
	The Bidder is expected to meet the following financial requirements to be selected for award for which these Bidding Documents are issued:
	

	
	Must have the financial depth to assume the responsibilities for the proposed Contract: 
· Recommended minimum average annual turnover of the amount of the bid price, over the last four years 
	
Form BF-5

	
	Bidder must demonstrate the current soundness of its financial standing.  
· Recommended Long term debts – to –Long term Assets (Fixed and Intangible) ratio less than 3 during the last 3 years. 
· Recommended Current assets to Current liabilities ratio more than 1:1 over the last 3 (three) years. For Ukrainian companies, the calculation is based on Annual Financial Statement.
	

	
	· Availability of the financial resources (cash on hand, cash in the bank, credit lines or overdrafts) of at least 50% from the submitted bid amount. It should be proved by the most recent bank statements, signed and stamped by the bank. Statements issued by entities other than a bank or financial institution about the availability of such financial resources are not responsive (for example statements issued by the company itself or by the company’s representatives will not be considered as sufficient proof of the financial resources). For credit lines, the bidder must present a letter from the bank, in which it is specified that the credit line is available for the project.
IREX reserve the right to request clarifications and any additional information as needed.

Important! Non submission of all mentioned documents or providing documents not corresponding to Bid requirements may lead to inability to calculate all criterion of financial capability and to be recommended for award.
	


Technical Score (ST)
The evaluation of Bidders’ Technical Score (ST) shall be based on using the following matrix:
	
	Criteria 
	Requirement 
	Point Scale 
	Evaluation is done based on the information from the Bidding Form

	T1
	Experience of the proposed team
	Civil Engineer / Chief Engineer (must have a Civil Engineering degree – high education)
CV must include years of relevant experience, description of detailed work experience, including a project location and contact information of the beneficiary
Copy of engineering degree diploma must be attached.

	· 0-2 year of relevant experience (or not submitting the information)  – 0 points
· 2-3 years – 1 point
· 3-5 years of relevant experience  – 2 points
· >5 years of relevant experience  – 3 points

	Form BF-11

	T2
	Experience of the proposed team
	Foreman (must have a Civil Engineering degree – high or secondary vocational education)
CV must include years of relevant experience, description of detailed work experience, including a project location and contact information of the beneficiary.
Copy of engineering degree diploma must be attached
	· 0-2 year of relevant experience (or not submitting the information)  – 0 points
· 2-3 years – 1 point
· 3-5 years of relevant experience  – 2 points
· >5 years of relevant experience  – 3 points
	Form BF-11

	T3
	Experience of the proposed team
	Health & Safety Coordinator
Relevant experience of H&S Coordinator
Copy of H&S Coordinator certificate must be attached
	· Not submitting the information  – 0 points
· Up to 3 years – 1 point
· >3 years of relevant experience  – 2 points
	Form BF-11

	T4
	Experience of the proposed team
	Expertise and relevant experience of the responsible workers according to the type of works
	· 0-2 year of relevant experience (or not submitting the information)  – 0 points
· 2-5 years – 1 point
· >5 years of relevant experience  – 2 points
	Form BF-11

	T5
	Capacity of tenderer to complete project within specified timeframe
	The bidding documents must include a proposed timetable for the project implementation
	· More than 120 d. - 0 points
· 91-120 d. – 1 point
· 61-90 d. – 2 points
· 60 days – 3 points
	Form BF-4

	T6
	Access to the necessary equipment 
	The applicant has clearly described what equipment it will use to complete the activity and how it will get access to this equipment 


	· none/unknown  – 0 points
· some information on equipment is provided, but it is not clear how it will be used or how it will be obtained – 1 point
· Extensive list of equipment – 2 points
· clear and accurate description of what equipment will be used and how it will be obtained – 3 points
	Form BF-7

	T7
	Past performance 
	The applicant has provided the necessary past performance information for similar project works for the last 5 years (the applicant must have a minimum of three (3) years of relevant experience (e.g.  civil works) to qualify for this tender)  
Minimum of 3 similar subcontracts for the identified tender work
	· [bookmark: _Hlk68601633]1 point for each previous project of similar type, complexity and size (maximum 3 points for 3 similar projects)

Similar means – related project works of similar type with a subcontract value of at least 50% of estimated project subject of this tender
	Form BF-9


As a result of the technical evaluation each bid shall be given a technical score: 
ST =Ti/Tmax * 100, with a maximum of 100 points, to be considered in the combined evaluation of bids whereas,  
Ti = the evaluated score of the bid under consideration, and 
Tmax=T1+T2+T3+T4+T5+T6+T7. 
Maximum points for technical part – 19.
Bids that have obtained fewer than fifty points (ST < 50) in the technical score shall be rejected as non-responsive.

Financial evaluation
	Financial evaluation
	· Detailed analysis based on requirements listed in Section III and quoted by the bidder in Price Schedule Forms BF-3.

	Form BF-3


	
	· Comparison with budget/internal estimates.
	

	
	· Correction of Arithmetic Errors
Arithmetic errors will be rectified on the following basis:
a) If there is a discrepancy between the unit price and the line item total obtained by multiplying the unit price by the quantity, the total shall prevail; 
b) If there is an error in a total corresponding to the addition or subtraction of subtotals, the totals shall prevail; and
c) If there is a discrepancy between words and figures, the amount in words shall prevail.
	


Financial Score
As a result of the financial evaluation each bid shall be given a financial score, with a maximum of 100 points, to be considered in the combined evaluation of bids. 
The bid with the lowest evaluated price (Fmin) will be given a financial score (SF) of 100 points. The financial scores of the other bids will be computed using the formula provided below
	Financial Score
	Each bid shall achieve a financial score SF, which is the first financial indicator to taken into consideration during bids evaluation:  
 SF = (Fmin/Fi) x 100, where 
Fmin is the is the lowest evaluated bid price,
Fi  is the evaluated price of the bid under consideration.
	Form BF-3 


Combined Score
	Combined Score
	Each bid shall achieve a combined technical and financial score (S)
S = (ST x T) + (SF x P)
where T = 50% (fifty percent) – score metric given to the Bidder’s technical score 
	P = 50% (fifty percent) – score metric given to the Bidder’s financial score
	





[bookmark: _Toc84428512][bookmark: _Hlk509409286]Section III: Detailed Design, Bills of Quantities


[bookmark: _2jrfph6][bookmark: ywpzoz][bookmark: _BILL_OF_QUANTITIES]
This Section lists the Sections of the Detailed Design annexed to the RFP.

	#
	ID no.
	Title
	Pages

	1
	FY24-07-12_UNITY - ПЗ
	Explanatory note
	18

	2
	FY24-07-12_UNITY - ОП
	Health and Safety Plan
	130

	3
	FY24-07-12_UNITY - АР
	Architectural solutions
	18

	4
	FY24-07-12_UNITY - ЕТР
	Electrotechnical solutions
	8

	5
	FY24-07-12_UNITY - ОВ
	Heating and ventilation
	7

	6
	FY24-07-12_UNITY - CКС
	Structured cable system
	7

	7
	FY24-07-12_UNITY - ЗКР
	Commercial offer
	6

	8
	FY23-01-11-05_Біла Церква
	Concept design
	21



Tendering BoQs (to be filled in by the Bidder)

	#
	ID no.
	Title
	Pages

	1
	N/A
	- Contractual price (BoQ)
- Schedule of quantities
- Total schedule of resources
- Activity cost estimates:
· Architecture
· Electrical installations
· Heating, ventilation, air conditioning
· Telecom networks
· Purchase of equipment 
· Other (if required)
	N/A




[bookmark: _Toc84428513]Other Related Requirements 
Bidders are requested to take note of the following additional requirements, conditions, and related services pertaining to the fulfillment of the requirements: 

	[bookmark: _Hlk500864223]Inspection upon delivery
	The contractor is responsible for the quality of materials and equipment used for the construction site. 

	Installation Requirements
	The contractor will install all the equipment required by the Detailed Design. 

	Certification of materials
	The Contractor must ensure construction materials have necessary certificates as described by the Detailed Design

	Health & Safety requirements
	The Contractor will appoint duly certified Health & Safety Coordinator as per requirements of the Decree of Ministry of Social Polity of Ukraine #1050 dated June 23, 2017.
Health & Safety Coordinator will ensure adherence of the construction works on site to the Health & Safety Plan developed within the Detailed Design.
The Contractor will ensure 2 (two) extra sets of PPE on the construction site for monitoring visits of IREX engineering personnel.

	Construction Master Plan (CMP)
	Prior to commencement of the construction works the Contractor will develop the Construction Master Plan (CMP) according to the requirements of the ДБН А.3.1-5 – Arrangement of construction activities. The construction works must start upon verification of the CMP by IREX.

	Remote monitoring requirements
	The Contractor must ensure installation of video surveillance over the site for the whole period of construction for monitoring and security purposes and will ensure access of minimum 4 (four) users to remote monitoring software.
The Contractor will submit to IREX weekly reports accompanied by actual photos to ensure remote monitoring of the work performance

	Requirements on collaboration with stakeholders
	The Contractor must ensure collaboration with Technical Supervisor appointed by the Owner, Architectural Supervisor (author of the Detailed Design), IREX and representatives of the Community

	Waste management requirements
	The Contractor must prepare Waste Management Plan and ensure agreements with local waste management companies prior to the commencement of the construction works. IREX must verify these documents

	As-build documents
	The Contractor must ensure timely preparation and submission to IREX and Technical Supervisor of the as-build documents according to the requirements of the ДБН А.3.1-5 – Arrangement of construction activities

	Testing Requirements 
	The contractor will test all the equipment installed as per the requirements of the Detailed Design (Section – Construction method statement). Testing requirements include but not limited to:
· Tests of concrete samples and welding joints;
· Commissioning/testing of the technological equipment according to the requirements of the manufacturers;
· Testing and commissioning of the electricity, water supply & sewage, heating, ventilation and air conditioning systems, and any other system which is required according to current Ukrainian legislation.
The Contractor must provide to IREX testing protocols and commissioning certificates as required by the Detailed Design.

	Scope of Training on Operation and Maintenance
	The contractor will train the beneficiary on operation and maintenance of the newly installed equipment and engineering networks. The Contractor will prepare printed operational & maintenance materials (2 copies) for equipment and will hand over them to the Owners.

	Commissioning/Acceptance of works
	Substantial and final acceptance of the works must be initiated by the Contractor.

	Warranty Period 
	· Warranty on works and materials minimum 12 (twelve) months; 
Warranty on equipment minimum 12 months;

	Technical Support Requirements
	The contracted company will offer necessary technical support and expertise related to the renovated facilities.

	After-sale services Requirements 
	The contractor will ensure hand over after-sale service certificates to the Owners upon completion of the renovation works.

	All documentations, including catalogues, instructions and operating manuals, shall be in this language 
	Ukrainian






[bookmark: _Toc454283471][bookmark: _Toc454290543][bookmark: _Toc84428514]Section IV: Bidding Forms / Checklist
This form serves as a checklist for preparation of your Bid. Please complete the Bidding Forms in accordance with the instructions in the forms and return them as part of your Bid submission. 

Before submitting your Bid, please ensure compliance with the Bid Submission instructions from Invitation to Bid and BDS.

Checklist for Bid submission:
Technical Offer:
	Have you duly completed all the Returnable Bidding Forms? 
	Have you included the requested document in the Bid? 
Please make sure to check all the boxes
	Requirement 
	Evaluation criteria: Pass/Fail or Merit score

	· Form BF-1: Bid Submission Form
	☐
	To be included in the Bid
	Pass/fail

	· Form BF-2: Power of attorney
	☐
	To be included in the Bid
	Pass/fail

	· Form BF-4: Timetable of construction
	☐
	To be included in the Bid
	Evaluated

	· Form BF-5: Bidder Information Form, including
	☐
	To be included in the Bid
	Pass/fail

	· Copy of the annual financial report (financial statements) for each of the last 3 (three) years (2020, 2021, 2022).
	☐
	To be included in the Bid
	Pass/fail

	· The most recent certified copies of accounting and/or banking documents for access to, or availability of, financial resources such as credit lines, and other financial means.
	☐
	To be included in the Bid
	Pass/fail

	a) For Bidders legally registered in Ukraine:
· Extras from the State Register of Legal Entities issued by Public Services Agency 
	☐
	To be included in the Bid
	Pass/fail

	· Copy of registration certificate of the company, upon availability 
	☐
	To be included in the Bid upon availability
	Pass/fail

	b)  For international Bidders legally registered in Ukraine, and for legally registered Bidders that are affiliated with an international company, for the international company:
	☐
	To be included in the Bid if applicable
	

	· Copy of registration certificate of company
	☐
	To be included in the Bid if applicable
	

	· Extract of Charter/Bylaws of company
	☐
	To be included in the Bid if applicable
	

	· Form BF-6: Joint Venture Partner Information Form, if submitting a bid as a JV
	☐
	Mandatory only  when submitting a bid as a JV
	Pass/fail

	·  Letter of intent to form a joint venture	OR  JV/ agreement
	☐
	Mandatory only  when submitting a bid as a JV
	Pass/fail

	· Extras from the State Register of Legal Entities issued by Public Services Agency for all JV partners 
	☐
	Mandatory only  when submitting a bid as a JV
	Pass/fail

	· Copy of Registration Certificate for all JV Partners, if available
	☐
	If available, only when submitting a bid as a JV
	Pass/fail

	· Form BF-7: Major Items of Construction Equipment
	☐
	To be included in the Bid
	Pass/fail

	· Form BF-8: List of Subcontractors
	☐
	If applicable (If the Bidder has subcontractors for this tender)
	Pass/fail 

	· Form BF-9 Experience and Past Performance
	☐
	To be included in the Bid
	Pass/fail

	· Copies of cited subcontracts for work of similar nature and size - For more details please refer to Section II Evaluation Criteria
	☐
	To be included in the Bid
	Number of contracts evaluated. 

	· Bidder’s Acceptance Note of works executed (Final Acceptance Note) submitted for at least 3 projects presented as similar experience including the subcontract value (in case the details are not mentioned in the Final Acceptance Note, please, attach Contract or Minutes of the reception of works).
	☐
	To be included in the Bid
	Pass/fail 

	· Recommendation letters for at least three (3) contracts, completed successfully and on time. 
	☐
	To be included in the Bid
	Pass/fail

	· Form BF-10: Technical Capacity 
	☐
	To be included in the Bid
	Pass/fail

	· Copy of the license of the Bidder for business activity in construction of objects of medium (CC2) and significant (CC3) classes of consequences
	☐
	To be included in the Bid
	Pass/fail

	· Copy of the license of the Bidder or sub-contractor for installation of fire alarm systems
	☐
	To be included in the Bid
	Pass/fail

	· Copy of the Certificate of Health & Safety Coordinator
	☐
	To be included in the Bid
	Pass/fail

	· Copy of Quality Certificates / Conformity Certificates for the materials specifically requested by the Detailed Design
	☐
	(when applicable and specifically requested).
	Pass/fail

	· Copy of the certificate of conformance of quality management system ISO 9001:2000 standards, if available, or Quality Management Plan of the Bidder.
	☐
	If available.
	Pass/fail

	· A declaration with Bidder’s certification for having service facilities with an adequate staff and engineers (addresses, number of staff, area of coverage).
	☐
	To be included in the Bid
	Pass/fail

	· Warranty Response Time.
	☐
	To be included in the Bid
	Pass/fail

	· Availability of maintenance and technical support services during the warranty period. 
	☐
	To be included in the Bid
	Pass/fail

	· Form BF-11: Personnel
	☐
	To be included in the Bid
	

	· copies of the academic qualification degrees, and professional certifications for key staff proposed, if applicable, such as foreman and engineer

	☐
	To be included in the Bid
	Evaluated

	Have you provided the required documents to establish compliance with the evaluation criteria in Section II? 
	☐
	
	



Financial Offer:
	· Form BF-3 Price Schedule Forms including
	☐
	To be included in the Bid
	

	- Contractual price (BoQ)
- Schedule of quantities
- Total schedule of resources
- Activity cost estimates:
· Architecture
· Electrical installations
· Heating, ventilation, air conditioning
· Telecom networks
· Purchase of equipment
· Other (if required)
	☐
	To be included in the Bid
	Evaluated

	· Form BF-12 Bid Price Form 
	☐
	To be included in the Bid
	Pass/fail






[bookmark: _Form_A:_Proposal/No][bookmark: _Form_B:_Proposal][bookmark: _Toc84428515]Form BF-1: BID SUBMISSION FORM

[Letterhead of Bidder]

BID SUBMISSION FORM


Date: [insert: date of bid submission] 
Tender No.: [insert: number]


To: [insert: name of Bidder]

We, the undersigned, declare that: 

(a) We have examined and have no reservations to the Bidding Documents, including Addendum No.: [insert: the number and issuing date of Addendum, if any]; 

(b) We offer to supply goods and related services for the «Renovation of the internal premises of a non-residential building, located at: Kyiv oblast, Bila Tserkva, M. Hrushevsky str., 6» in accordance with your Bidding Documents FY24-UNITY-BILA TSERKVA_YCC-08 and our Bid. We hereby submit our Bid, which includes this Technical Bid and Price Schedule; 
We hereby declare that our firm, its affiliates or subsidiaries or employees, including any JV/ members or subcontractors or suppliers for any part of the contract:
a) have not been suspended, debarred, sanctioned or otherwise identified as ineligible by the United Nations Security Council designation list, in the System for Award Management (SAM) (www.sam.gov, by the Specially Designated Nationals (SDN) and Blocked Persons List maintained by the U.S. Treasury for the Office of Foreign Assets Control, sometimes referred to as the “OFAC List”, through checks in LexisNexis Bridger Insight; 
b) have no conflict of interest in accordance with Bidding Documents Clause 4;
c) have not declared bankruptcy, are not involved in bankruptcy or receivership proceedings, and there is no judgment or pending legal action against them that could impair their operations in the foreseeable future; 
d) undertake not to engage in proscribed practices, including but not limited to corruption, fraud, coercion, collusion, obstruction, or any other unethical practice, with the IREX or any other party, and to conduct business in a manner that averts any financial, operational, reputational or other undue risk to the IREX.
(c) Our Bid shall be valid for the period of time specified in BDS10, and it shall remain binding upon us and may be accepted at any time before the expiration of that period; 

(d) If our Bid is accepted, we commit to obtain a performance security in accordance with clause ITB 38 for the due performance of the Contract;

(e) Our firm, its affiliates or subsidiaries, including any Subcontractors for any part of the Subcontract, has not been declared ineligible under the laws or official regulations of United States and Ukraine.

(k)	We understand that this Bid, together with your written acceptance thereof included in notification of award, shall constitute a binding contract between us, until a formal Contract is prepared and executed.

(l)	We understand that you are not bound to accept the any bid that you may receive and we certify that the goods offered in our Bid are new and unused.
(m)    We acknowledge that it we took steps reasonably necessary to ascertain the nature and location of the work, and that we investigated and satisfied ourselves as to the general and local conditions which can affect the work or its cost. We acknowledge that we are satisfied ourselves as to the character, quality, and quantity of surface and subsurface materials or obstacles to be encountered insofar as this information is reasonable ascertained from an inspection of the Project Site. We understand that any failure to take the actions described and acknowledged in this paragraph will not relieve us from responsibility for estimating properly the difficulty and cost of successfully performing the work, or for proceeding to successfully perform the work without additional expense to IREX. IREX assumes no responsibility for any conclusions or interpretations made by us based on the information made available by IREX.

We declare that all the information and statements made in this Bid are true and we accept that any misinterpretation or misrepresentation contained in this Bid may lead to our disqualification by the IREX. 


Name: 	_____________________________________________________________
Title: 	_____________________________________________________________
Date:	_____________________________________________________________
Signature:: ____________________________________________________________
(Duly authorized to sign the bid for and on behalf of)



[bookmark: _Toc84428516]Form BF-2: POWER OF ATTORNEY

Bidders shall provide under this Form written confirmation authorizing the signatory of the bid to commit the Bidder.

The Joint Venture shall provide under this Form power of attorney signed by legally authorized signatories of all the partners authorizing the signatory of the bid to commit the Bidder.

Please, pay attention!!! The power of attorney is mandatory to be submitted by each Bidder, even if the Bid is submitted by the Administrator/ Director/ owner of the company that is submitting the Bid.

[Month] [Date], 2023, Kyiv
Power of attorney

	Hereby, LTD „xx” identification number: 10xxxxxxxxxxx, empowers xxxxx, ID card: xxxxxx issued on xxxxx, personal code: xxx, address: xxxxx str. xxx .
to represent the company in the FY24-UNITY-BILA TSERKVA_YCC-08  tender organized by IREX with the following rights:
· the right to submit documents for participation in the tender;
· the right to submit additional documents for participation in the tender;
· the right to get acquainted with the documents;
· the right to request explanations and clarifications;
· the right to give explanations regarding its bid.

The power of attorney is issued for a period of 3 (three) years.

xxx, Administrator


[bookmark: _Toc37453651][bookmark: _Toc84428517]Form BF-3. PRICE SCHEDULES FORMS 
The Bidder shall submit following documents: 

- Contractual price (BoQ)
- Schedule of quantities
- Total schedule of resources
- Activity cost estimates:
· Architecture
· Electrical installations
· Heating, ventilation, air conditioning
· Telecom networks
· Purchase of equipment
· Other (if required)

The form of the Contractual Price (BoQ) is defined by the requirements of the ДСТУ Б Д.1.1-1:2013 – Rules on construction costs evaluation. The structure of the BoQ must represent the structure of the scope of works. Detailed BoQ is calculated based on the drawings, scope of works, list of materials and Design cost estimates attached to this Bidding Documents.

[bookmark: _Form_BF-3.1._SUMMARY][bookmark: _Toc6308227][bookmark: _Toc37453655]Where an item is not priced in the Price Schedules Forms, such price shall be deemed to be allocated within the total Contract Price. 
Bidders acknowledge that the provided quantities in the Schedule of quantities are not conclusive and that they bear the final responsibility of quantities required for the works. In this regard, Bidders must carefully examine provided quantities and may change any quantity in the Schedule of the quantities. Any change in the breakdown of quantities shall be highlighted and may be accompanied with an explanation.

[bookmark: _Toc84428518]Form BF-4. TIMETABLE OF CONSTRUCTION
[bookmark: _Toc37453656]

Bidders shall submit a preliminary Timetable for the executions of the renovation works described by the Section III of this RFP. 

Bidders are required to make their own detailed assessment of the time, mobilization, supply of materials, work methods and activities that shall be required for the successful and timely completion of the works and shall submit their bid on the basis of an assurance that the works can be completed by the most reasonable timeframe.

The preliminary timetable shall be prepared in sufficient detail to enable IREX to adequately evaluate the planned execution, staging and allocation of resources for the works. The consistency and coherence of the preliminary timetable may be a decisive parameter in the selection process.

A narrative that describes the mechanisms and assumptions made in preparing the timetable may accompany it.

If a Bidder is selected as the preferred bidder, it shall be required to further develop and complete this timetable in accordance with the Contract.

Name: 	_____________________________________________________________
Title: 	_____________________________________________________________
Date:	_____________________________________________________________
Signature: ____________________________________________________________
(Duly authorized to sign the bid for and on behalf of)


[bookmark: _Toc84428519]Form BF-5. BIDDER INFORMATION FORM

[The Bidder Information Form shall be submitted with the bid.

The Bidder shall fill in this Form in accordance with the instructions indicated below. 

UNITY    	  	FY24-UNITY-BILA TSERKVA_YCC-08


BIDDING FORMS		46	

	Name of Bidder:
	[Insert Name of Bidder]
	Date:
	Select date

	Tender No:
	[Insert Tender Number]



	Legal name of Bidder
	[Complete]

	Legal address
	[Complete]

	Year of registration
	[Complete]

	Bidder’s Authorized Representative Information
	Name and Title: [Complete] 
Telephone numbers: [Complete]
Email: [Complete]

	Please attach the following MANDATORY documents: 
	· Copy of the annual financial report (financial statements) for each of the last 3 (three) years (2020, 2021, 2022) (EVALUATED)
· Copy of the auditor’s report for each of the last 3 (three) years, if applicable. 
· Certified copies of the most recent accounting and/or banking documents for access to, or availability of, financial resources such as credit lines, and other financial means (EVALUATED)

For Bidders legally registered in Ukraine:
· Extras from the State Register of Legal Entities issued by Public Services Agency;
· Copy of registration certificate of the company, upon availability; 
* For international Bidders legally registered in Ukraine, and for legally registered Bidders that are affiliated with an international company, for the international company:
o	Copy of registration certificate of company
o	Extract of Charter/Bylaws of company






[bookmark: _3t5h8fq][bookmark: _Form_BF-6._JOINT][bookmark: _Toc6308228][bookmark: _Toc37453657][bookmark: _Toc84428520]Form BF-6. JOINT VENTURE PARTNER INFORMATION FORM

[The JV Partner Information Form shall be submitted with the bid only for the Bidders that submit a Bid as a Joint Venture.

The Bidder shall fill in this Form in accordance with the instructions indicated below. 
 
Date: [insert: date of bid submission] 
Tender No.: [insert: number]

	Name of Bidder:
	[Insert Name of Bidder]
	Date:
	Select date

	Tender No:
	[bookmark: Text1][Insert Tender Number]



	No
	Name of Partner 
	Contact information (fiscal code, telephone numbers, , e-mail address)  
	JV Partner Authorized Representative Information
Name and Title: 

	Proposed proportion of responsibilities (in %) and type of goods and/or services to be performed 

	1
	[Complete]
	
	
	[Complete]

	2
	[Complete]
	
	
	[Complete]

	3
	[Complete]
	
	
	[Complete]



	Name of leading partner 
(with authority to bind the JV during the Bidding process and, in the event a Contract is awarded, during contract execution)
	[Complete]



We have attached a copy of the below referenced document signed by every partner:

☐ Extras from the State Register of Legal Entities issued by Public Services Agency for all JV partners
☐ Copy of Registration Certificate for all JV Partners, if available

☐ Letter of intent to form a joint venture	OR 	☐ JV/ agreement 

We hereby confirm that if the contract is awarded, all parties of the Joint Venture shall be jointly and severally liable to IREX for the fulfillment of the provisions of the Contract.

	Name of partner: ___________________________________ 
	Name of partner: ___________________________________

	Signature: ______________________________
	Signature: _______________________________

	Date: ___________________________________
	Date: ___________________________________

	
	


[bookmark: _Form_BF-8._MAJOR][bookmark: _Toc6308230][bookmark: _Toc37453659][bookmark: _Toc84428521]Form BF-7. MAJOR ITEMS OF CONSTRUCTION EQUIPMENT

	Item
No.
	Name of the main equipment needed for execution of works
	Units of measurement
	No. of
Equipment
Owned by the
Bidder 
	No. of
Equipment to
be Rented
by the Bidder

	1.
	
	
	
	

	2.
	
	
	
	

	3.
	
	
	
	

	4.
	
	
	
	

	5.
	
	
	
	

	6.
	
	
	
	

	7.
	
	
	
	

	8.
	
	
	
	

	9.
	
	
	
	

	10.
	
	
	
	



The Bidder shall enter in the tab all major items of equipment which he proposes to bring to Project Site. Only reliable equipment in good working order, and suitable for the work, shall be shown on this tab. 

I certify that the above information is correct.

Signed: [insert: signature] 						Date [insert: date]

Name: [insert: complete name of person signing the Bid]	 
in the capacity of [insert: legal capacity of person signing the Bid] 

Name of Bidder [insert: complete name of Bidder]





















[bookmark: _Form_BF-9._FINANCIAL][bookmark: _Toc6308231][bookmark: _Toc37453660][bookmark: _Toc84428522]Form BF-8. LIST OF SUBCONTRACTORS 

LIST OF SUBCONTRACTORS
AND THE PART (S) OF THE CONTRACT THAT ARE FULFILLED BY THEM /

To be filled in by the Bidders if applicable. If the Bidder do not submit this Bidding Form, it is considered that there is no subcontractor under the submitted Bid.

	Nr. d/o
	Name and fiscal code of subcontractors 
	Contract activities 
	% of the contract value / % 

	1.
	
	
	

	2.
	
	
	

	3.
	
	
	

	4.
	
	
	

	
	
	
	


  
Please add  below as many rows as needed
	Key personnel of Subcontractor no.1

	Principals (means the owner/administrator of the Subcontractor, site foreman, project engineer)

	1. Title & Years of Experience
	

	1. Title & Years of Experience
	

	1. Title & Years of Experience
	

	1.  Title & Years of Experience
	

	1.  Title & Years of Experience
	

	
	

	Key personnel of Subcontractor no.2

	Principals (means the owner/administrator of the Subcontractor, site foreman, project engineer)

	1.  Title & Years of Experience
	

	1.  Title & Years of Experience
	

	1.  Title & Years of Experience
	

	1.  Title & Years of Experience
	

	1.  Title & Years of Experience
	





Signed: [insert: signature] 						Date [insert: date]

Name and title: [insert: complete name and title of person authorized to sign the Bid]	 

Name of Bidder [insert: complete name of Bidder]


[bookmark: _Form_BF-10._EXPERIENCE][bookmark: _Toc6308232][bookmark: _Toc37453661][bookmark: _Toc84428523]Form BF-9. EXPERIENCE AND PAST PERFORMANCE

The Experience and Past Performance Form shall be submitted with the bid.

The Bidder shall fill in this Form in accordance with the instructions indicated. 

The Bidder shall provide information on relevant contract for which its firm/entity, either individually as a corporate entity or as one of the major companies within an association, was legally contracted during the last 3 (three) years. 

A separate Form shall be submitted for each party to the Joint Venture, and/or Subcontractors. 

The Bidder must include copies of cited subcontracts.

PLEASE PAY ATTENTION! the experience and past performance is evaluated based on the number of similar type, complexity and size as stated in the Section II Evaluation Criteria.

Similar means –listed project works of the same type with a subcontract value of at least 50% of estimated project subject of this tender.

Date: [insert: date of bid submission] 
Tender No.: [insert: number]

Name of Bidder [insert: complete name of Bidder or JV Party]

	Reference
	Project/Contract Name
	Name of Beneficiary
	Complete Beneficiary’s Reference Information
(
	Country:

	Address:

	Name of Associated Firms, if Any:

	Start Date (Month/Year):

	Completion Date (Month/Year):

	Contract Value (in UAH):

	Description of Provided construction and Related Services Performed:


	
	
	
	[insert: name, position, telephone number and email address]
	[insert: name of beneficiary’s country]
	[insert: full address of beneficiary]
	[insert: complete name of firm(s)]
	[Insert month/year]
	[Insert month/year]
	
	[insert: description of goods and services, type of activities undertaken]

	Reference 1
	
	
	
	
	
	
	
	
	
	

	Reference 2
	
	
	
	
	
	
	
	
	
	

	Reference 3
	
	
	
	
	
	
	
	
	
	

	…
	
	
	
	
	
	
	
	
	
	

	…
	
	
	
	
	
	
	
	
	
	



Please make sure to attach all the copies of original documents listed above: [check the box(es) of the attached documents]
· Copies of cited subcontracts (EVALUATED – please see Section II Evaluation Criteria).
· Bidder’s Acceptance Note of works executed (Final Acceptance Note) submitted for at least 3 projects presented as similar experience including the subcontract value (in case the details are not mentioned in the Final Acceptance Note, please, attach Subcontract or Minutes of the reception of works).
· Recommendations letters for at least three (3) subcontracts, completed successfully and on time. 
[bookmark: _Toc6308233][bookmark: _Toc37453662][bookmark: _Toc84428524]Form BF-10. TECHNICAL CAPACITY

The Form together with the requested documents shall be submitted with the bid.

The Bidder shall fill in this Form in accordance with the instructions indicated. 

Separate Form shall be submitted for each party to the Joint Venture.] 

Date: [insert: date of bid submission] 
Tender No.: [insert: number]


Name of Bidder [insert: complete name of Bidder or JV Party]


We hereby certify that we have the technical capacity required. 

Attached are copies of original documents that are valid: 
[check the box(es) of the attached documents]


· Copy of the license of the Bidder for business activity in construction of objects of medium (CC2) and/or significant (CC3) classes of consequences
· Copy of the license of the Bidder or sub-contractor for installation of fire alarm systems
· Copy of the Certificate of Health & Safety Coordinator
· Copy of Quality Certificates / Conformity Certificates for the main materials (when applicable and for those specifically requested by the Detailed Design). 
· Copy of the certificate of conformance of quality management system ISO 9001:2015 standards, if available, or Quality Management Plan of the Bidder. 
· A declaration with Bidder’s certification for having service facilities with an adequate staff and engineers (addresses, number of staff, area of coverage).
· Specification of the Warranty Response Time.
· Availability of maintenance and technical support services during the warranty period. 
.



[bookmark: _Toc37453663][bookmark: _Toc84428525]Form BF-11. PERSONNEL
[bookmark: _Form_BF-12.1_KEY]The Bidder shall list in this tab the in-house professional and technical personnel that will be employed, list of their qualifications, experience, and position held.

	
#
	Area of responsibility
	Name, Surname
	Studies
	No of years of experience in the specialization/ 
	Number and name of similar works performed 
	Number of certification / Diploma
Date of issue

	Key personal

	1
	Chief Engineer
	
	
	
	
	

	2
	Foreman
	
	
	
	
	

	3
	H&S Coordinator
	
	
	
	
	

	Responsible workers

	4
	Electrical installations
	
	
	
	
	

	5
	Water supply and sewage
	
	
	
	
	

	6
	Heating
	
	
	
	
	

	7
	Ventilation
	
	
	
	
	

	8
	Air conditioning
	
	
	
	
	

	9
	Reinforced concrete
	
	
	
	
	

	10
	Internal finishing
	
	
	
	
	

	11
	Other (please specify)
	
	
	
	
	



Note: Bidders shall provide certified copies of their academic qualification degrees, and professional certifications for staff proposed upon request. Bidders shall provide copies of professional certificates/diplomas for the key personnel: such as foreman and engineer, upon request.


I certify that the above information is correct and all personnel listed in the table above are legally allowed to work in Ukraine.

Signed: [insert: signature] 						Date [insert: date]

Name: [insert: complete name of person signing the Bid]	 
in the capacity of [insert: legal capacity of person signing the Bid] 
Name of Bidder [insert: complete name of Bidder]











[bookmark: _Form_BF-13_CONSTRUCTION][bookmark: _Toc6308237]

[bookmark: _Toc84428526][bookmark: _Toc37453665]
Form BF-12 BID PRICE FORM 


[Letterhead of Bidder]


Date: [insert: date of bid submission] 
Tender No.: [insert: number]


To: [insert: name of Bidder]

We, the undersigned, declare that: 

The total price of our Bid is: [insert: the total bid price in figures and words] VAT 0%;









Signed: [insert: signature] 

Name: [insert: complete name of person signing the Bid]	 

In the capacity of [insert: legal capacity of person signing the Bid] 

Duly authorized to sign the bid for and on behalf of: [insert: complete name of Bidder]

Dated on: [insert: date of signing]










